Nomination Form

Outstanding County Extension Secretary Award
Georgia Association of County Agricultural Agents

1. Nominee’s Name

2. Office Address

3. Years of Extension Service

4. EVALUATION OF SECRETARIAL SKILLS

Excellent | Very Good | Good Fair

Typing

Computer/Word Processor

Filing/Retrieval of Information

Management Ability

Communications and Interrelationships:

Telephone Callers/General Public

Coworkers
5. Document nominee’s reliability, dependability, and commitment to the Georgia Extension
Service.
6. Document nominee’s professional improvement record, include last three years only.
7. Use the reverse side of this form for a narrative statement not to exceed 500 words

describing the overall capability and performance of the nominee in the role of an Extension
Secretary. Other letters and/or statements will not be considered in the selection process.

Signature of Nominator Date




GACAA Outstanding Secretary Award
Nominations may only be made by GACAA members in good standing.
All county secretaries who have not won the state award are eligible to be nominated.

Only information on the application sheet will be considered. No attachments will be considered.
Nominations are due by September 25, 2009.

In the narrative statement, include any special duties performed by the nominee and any special
accomplishments. This will help the judges in the decision making process.

Mail nominations to:

Sid Mullis

Augusta Richmond County Extension
602 Greene St.

Augusta, GA 30901



